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1. Introduction 

Nepal has been making progress in digitalization, including improving internet access, 

digitalizing government services, and expanding mobile and banking services, The training title 

‘Digital Literacy, Digital Pedagogy and Digital Specific Tools Training’ program is included under 

Capacity Development Training program designed by University Grants Commossion, Sanothimi 

, Bhaktapur Nepal specially for teachers, students and staffs of higher institutes of our county. 

This program is useful for day-to-day activities in their personal life, official work, research, 

teaching and learning. The main purpose of capacity development training for campuses faculty 

teachers, staffs, and students is to make them skillful on use of today’s recent digital 

technology in administration, teaching and learnings. Accordingly, Seti Campus has conducted 

this training program keeping such concept in mind on ‘A 6 Day Digital Literacy, Digital 

Pedagogy and Digital Specific Tools Training’ as guided by UGC. 

2. Objectives 

The primary goal of the training program is to: 

 provide hands on skill on use of digital technology in teaching, learning and 

administrative activities. 

 improve digital literacy, pedagogical skills and digital specific tools handling skills. 

 
3. Schedule 

 
The proposed detailed schedule of the training program is as follows: 

Training Schedule 

Training Title: Digital Literacy/ Digital Pedagogy/ Digital Specific Tools Training 

Objective: To address the needs of teachers, staffs and students regarding skills of recent digital technology in 

administration, teaching and learning including digital literacy and pedagogical training. 

Proposed Date : 2081/10/20 – 2081/10/24 Probable Number of Participants: 30 

Training Medium: Physical Participation from Neighboring Campus: 10 
 

S.N Session Topic Date Time Resource Person Remarks 

1 Inauguration  2081/10/24 3.00-3.30 pm Naresh Bdr Deuda CMC 
Chairpers 
on 

2 DigitalLiteracy 
Tr A 
Training 
session 1 

Computer Basic Skill 2081/10/24 3.30-5.30 pm DineshBdr.Kathayat 2 hrs 
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 Session 2 FileConversion&compression 2081/10/24 5.30-7.00 pm Lokesh Giri 1.5 hrs 
 Session 3 MS office packages 2081/10/24 7.00-8.30 pm Jeevan Bdr Jethara 1.5 hrs 
 Session 4 Internet&emailsearching 2081/10/25 3.00-4.30 pm Sushant Chaudhary 1.5 hrs 
 Session 5 Cloud storage 2081/10/25 4.30-6.00 pm Balkrishna Chaudhary 1.5 hrs 
 Tea Break 6.00-6.30 pm 
 Session 6 Online Collaboration App 2081/10/25 6.30-8.00 pm Sushant Chaudhary 1.5 hrs 
 Session 7 Cyber Security Tools 2081/10/26 3.00-4.30 pm Lokesh Giri 1.5 hrs 

3 DigitalPedago 
gy Training B 
Session 8 

 
 

DigitalPedagogyTraining 

 
 

2081/10/26 

 
 

4.30-6.30 pm 

 
 

Sushant Chaudhary 

 
 

2 hrs 

 Tea Break 6.30-7.00 pm     

Session 9 AI Tool in Teaching & Learning 2081/10/26 7.00-8.30 pm Balkrishna Chaudhary 1.5 hrs 

 Session 10 Pedagogical tools for LMS 2081/10/27 3.00-6 pm Sushant Chaudhary 3 hrs 
 Session 11 Pedagogical tools for LMS 2081/10/27 6.00-8.30. pm Balkrishna Chaudhary 2.5 hrs 

4 SubjectSpecifi 
c Tools C 
Session 12 

Academic Research Citation & 
Mgt Tools 2081/10/28 3.00-6.00 pm Balkrishna Chaudhary 3 hrs 

Tea Break 6.00-6.30 pm 

 Session 13 HEMIS Data Mgt.& Report 
Preparation 

2081/10/28 6.30-8.30 pm Sushant Chaudhary 2 hrs 

 Session 14 Subject Specific Tools 
handling training 

2081/10/29 3.00-6.00 pm Balkrishna Chaudhary 3 hrs 

Tea Break 6.00-6.30 pm 

 Session 15 Warm up & Wrap-Up 2081/10/29 6.30- 8.00 pm Sushant Chaudhary 1.5 hrs 

       

 
4. Training Delivery Method 

The training program was conducted physically presented by a group of well trained IT 

experts. The training schedule was prepared in fifteen different sessions. Sessions were 

assigned to both external as well as internal experts on the basis of their proficiency and 

handling capacity of digitalization skills. 

5. Facilitators 

Generally various people had an important role in the whole work of training program. 

Campus administrative body, teaching staffs, Campus Management Committee and 

students facilitated us in order to conduct and complete the program peripherally. But 

the core facilitators’ team of the training was as follows: 

i. Mr. Balkrishna Chaudhary- M.D. ABS Infosys Pvt. Ltd. Dhangadhi, Kailali 

ii. Mr. Sushant Chaudhary Asst.D. ABS Infosys Pvt. Ltd. Dhangadhi, 

iii. Mr. Lokesh Giri IT Focal person Seti Campus, Matela, Bajhang 
iv. Mr. Dinesh Bahadur Kathayat Accountant Seti Campus, Matela, Bajhang 

v. Mr. Jeevan Bdr. Jethara IT Bajhabgdeep Campus Bajhang 
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6. Participant Information 

There were about 60 participants in the training program in the first day but it was 

limited in 35 till the end. The proposed number of participants was 30 only out of which 

20 within Seti Campus and 10 from neighboring campuses. 

 The number of participants : 34 

 The list of Participants: 

 

S.N Participants’ Name Title Remark 

1. Bishnu Bhakta Giri Teacher Seti Camus  

2. Naresh Bdr. Deuda Chairperson Seti Camus  

3. Bishnu Bhakta Upadhayay Teacher  

4. Bir Bdr. Bist Teacher  

5. Lokesh Giri Staff  

6. Kush Raj Bhattrai Student  

7. Prem Bahadur Singh Student  

8. Purna Bdr. bhandari teacher  

9. Radhika Kumari Ratala Teacher  

10. Dinesh Bdr. Rawal Student  

11. Suresh Bdr. Rawal Staff  

12. Jeevan Jethara Staff  

13. Suresh Kumar hamal Teacher  

14. Dharma Raj Bhandari Teacher  

15. Birendra Thapa Student  

16. Sangita Bohara Student  

17. Hari Pd Ojha Staff  

18. Dev Bdr. Khadka Teacher  

19. Kamala Bhandari Student  

20. Lalit Raj Joshi Staff  

21. Dinesh Bdr. Kathayat Staff  

22. Dinesh Dhami Student  

23. Jeevan Bdr. Bhandari Teacher  

24. Min Bdr. Oli Teacher  

25. Laxmi Bdr. Rokaya Teacher  

26. Dhan Prakash Giri Teacher  

27. Bhim Bdr. Khadka Teacher  

28. Ganga Datta Bhatta Teacher  

29. Gobind Raj Kathayat Teacher  

30. Ammar Bdr. Dhami Teacher  

31. Sajan Hamal Student  

32. Suresh Bdr. Bohara Student  
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33. Gagan Raj Giri Student  

34. Dabal Bahadur Khadka Teacher  

35.    

36.    

37.    

38.    

    

 

 

 
Participants @ training program 2081 
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7. Training Content and Activities 

The main focus of presentation was on the digitalization activities. Making participants 

able to be digitalized in teaching, learning and administration and the proper use of 

different digitalization tools were also the main concern of our training program. We 

included the following topics and sub topics while conducting the training program. 

A. Digital Literacy Training: 

 Computer Basic Skill 

 File Conversion and Compression 

 Office Administrative work ( MS Office Packages) 

 Internet & Email Searching & saving Web resources 

 Cloud Storage 

 Online Collaboration Applications 

 Cyber Security Tools; Email, internet, data security, Malware, Antivirus etc. 

B. Digital Pedagogy Training 

 Digital Training; an overview 

 AI Tool in Teaching & Learning 

 Pedagogical tools for LMS (Open edX, Moodle) 

C. Subject Specific Tools 

 Academic Research Citation and Article Management Tools 

 HEMIS Data Management and Report Preparation 

 Subject specific tools handling training 

 Warm up & wrap up 

8. Outcomes and Impact 

This training program provided the following achievements and improvements to the 

participants: 

a) Achievements 

 Participants have got the knowledge and techniques of using new technology 

into teaching learning activities. 

 They learned to keep official data into campus EMIS using digital technology. 

 They are aware of dangers of cyber security tools. 

 The training program provided the proper use of different tools of digitalization. 

b) Improvements 

The participants gained the following skills and knowledge from the training 

program: 

 They got basic and advance computer skills so that they can be able to 

use the digital tools in their day-to-day life activities as needed. 

 They became able to use AI tools in teaching and learning 
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 They were enabled to manage HEMIS data and prepare reports. 

Appendices: 

Attachments: 

 

     
Estimated cost & 

training schedule.pdf 
attendance register 

enrty.pdf 
Participants' 

datewise attendance 
Training 

certificates.pdf 
Letter of 

appreciation.pdf 

 

 
Financial summary 

sheet.pdf 

 

Training Photos 
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